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Position Description 

 
 

Organization Executive Summary 

Scenic Houston is a Houston-based nonprofit organization dedicated to the development 

and implementation of public policies affecting the visual quality of public spaces 

throughout the Houston region. 
 

Scenic Houston has advocated for scenic issues for more than 40 years. Historically, Scenic 

Houston evolved from Billboards Limited, an organization focused on prohibiting new off- 

premise billboards. Building on that organization’s success, Scenic Houston has broadened its 

mission over the years to develop and facilitate public policy that addresses the visual elements 

of the urban environment. 

 

The Scenic Houston board of directors is a working board and is actively involved in the 

implementation of its mission. Recognizing that Houston’s public rights-of-way are our 

City’s largest and most visible public assets, Scenic Houston’s board of directors has 

identified streetscapes and transportation corridors as key elements in creating a more 

scenic city. The organization strives to partner with local like-minded organizations and 

with public and private sector leaders to make the Houston region a more scenic place to 

live, work and visit. 

 
Position Description 

Scenic Houston is seeking a passionate, creative, and energetic leader who possesses the 

ability to lead, support and inspire others with a scenic vision for the community through 

the thoughtful development of aesthetically-compelling public spaces. 

 

The ideal candidate has public policy experience, highly effective communication and 

networking skills, and existing positive relationships with Houston-area government 

officials, foundations and business leaders. 

 

Primary Responsibilities 

Board Governance: Work with the board of directors to achieve the organization’s 

mission 

• Responsible for leading Scenic Houston in a manner that supports and guides the 

organization’s mission as defined by the board of directors sanctioned strategic plan 

• Responsible for communicating effectively with the board of directors and providing, 
in a timely and accurate manner, all information necessary for the board of directors to 

function properly and to make informed decisions 

• Oversee preparation and staffing for all board of directors and committee meetings 



Organization Mission and Strategy: Work with the board of directors and staff to ensure 

that the mission is fulfilled through programs, strategic planning and community outreach 

• Responsible for initiating and leading periodic strategic planning process to ensure that 

Scenic Houston fulfills its mission into the future 

• Lead advocacy efforts 

• Support and collaborate with Director of Projects to implement Scenic Houston’s 

streetscape initiatives 

• Enhance Scenic Houston’s image by being active and visible in the community and by 

working with community stakeholders to achieve Scenic Houston’s mission 

• Promote active and broad participation of the board of directors and staff in the 

community and through strategic coalitions and partnerships 

• Represent the organization in meetings with 

• Local, regional and state elected officials and key staff 

• Regulatory officials and staff 

• Community leaders and groups 

• Public at large 

• Support Scenic Texas and Scenic America missions and programs as they relate to the 

Houston region 

 

Financial Performance and Viability: Develop resources to ensure the financial health of 

the organization 

• Maintain sound accounting and financial practices and effective fiscal management that 

stays within the approved budget, maximizes resources and maintains a positive 

financial position 

• Support and collaborate with the Director of Development in fundraising and 

developing revenue necessary to support Scenic Houston’s mission 

• Work closely with financial vice chair, consultant and staff to develop annual budget 

and monthly financial statements, which accurately reflect the financial condition of the 

organization 

• Responsible for preparation of annual audit and IRS filings 

 

Organization Operations: Oversee and allocate all appropriate resources to ensure an 

efficient and well-run organization 

• Responsible for the administrative operations of Scenic Houston 

• Responsible for the hiring and retention of qualified staff, approximately 4-6 full-time 

staff members 

• Manage day-to-day activities of Scenic Houston operations 

• Responsible for signing all contracts, agreements, and other instruments made and 

entered into on behalf of the organization 

 

Qualifications and Experience Requirements 

• Bachelor’s degree required; advanced degree preferred 

• Five or more years of senior nonprofit management experience, demonstrating strong 

organizational capabilities including planning and delegating program implementation 



• Comprehensive knowledge of executing public-private projects, including public 

funding, foundation grantmaking and stakeholder engagement 

• Knowledge of fundraising strategies and donor relations unique to the nonprofit sector 

• Strong verbal and written communication skills; ability to interface and engage diverse 

volunteer and donor groups; ability to effectively communicate the organization’s 
mission to donors, volunteers and the community at-large 

• Demonstrated ability to guide, support and collaborate with professional staff 

• Budget management experience, including budget preparation, analysis, decision- 

making and reporting 

• Record of success in generating new revenue streams and improving financial results 

• Advocacy experience 

• Executive level skill in working with a board of directors 

 

Compensation and Benefits 
 

Scenic Houston offers full-time employees a competitive salary and a comprehensive 

benefits package. Salary is negotiable, based on experience and qualifications. 

 

Interested candidates are invited to submit the following: 

 

1. Cover letter describing why you believe you would be a good fit for the position. Please 

include your salary and benefits requirements. 

2. Resume, including list of accomplishments related to qualification and experience 

requirements 

 

Contact: Claudia Williamson, Interim President, Scenic Houston, Search Committee, 5615 

Kirby Dr., Suite 645. Email: blanca@scenichouston.org  
 

Scenic Houston is an equal opportunity employer 
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